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Wombwell Park Street Primary School Handwriting and Presentation Policy

“Teachers set high standards in the classroom, leading to pupils producing high-quality, well-presented work, supporting their progress over time” Ofsted 2018.
At Wombwell Park Street Primary School we are passionate about encouraging our students to take pride in the work they produce. The discrete teaching of handwriting skills ensures that standards of presentation remain high and that children develop a positive and sustained attitude towards writing across the breadth of the Curriculum. There are many factors that contribute to high standards of handwriting and presentation; including good quality writing tools, correct body posture, good writing attitudes and habits, uniformity of approach to teaching handwriting and presentation, and above all the need for staff to have high expectations of themselves and their pupils. We firmly believe that through effective teacher modelling, appropriate language use and well-structured sessions, children’s handwriting should be consistently legible and accurately formed. 

Aims 

We recognise that handwriting is an area throughout the whole school which needs to be further developed as it is inextricably linked to the teaching of phonics and spelling. As such, handwriting is a skill that must be explicitly taught and practised regularly. In order to achieve improved standards, our aims are: 

· To deliver an effective, embedded and consistent approach to handwriting across the whole school.

· To develop the correct pencil grip to ensure a comfortable hand. 
· For all children to develop a handwriting style that is consistent in size, orientation and formation, leading into a joined style. 
· For all children to develop and use a handwriting style with increasing confidence, fluency and speed. 
· For children to be aware that different forms of handwriting are to be used for different purposes (drafting, note taking, final presentation). 
· To make appropriate provision for any children with gross or fine motor skill difficulties. 
· To acknowledge effort, celebrate achievement and value the written work of all pupils. 
· To ensure that there is consistency and high standards in the presentation of work. 
· To support high quality teaching and learning. 

Purpose of promoting legible, accurately formed handwriting


As in all established practice, it is important to understand the benefit that such policies will have on supporting our learners. As various pedagogy notes, handwriting has clear links with supporting spelling and should therefore be held in high regard. Benefits of raising expectations around handwriting are given below. 

For the pupil:
· Improves self-esteem in a child’s own capabilities linked to writing. 

· Supports personal development because the care, pride and concentration are all encouraged through the approach to handwriting sessions. 

· Legible handwriting which is appropriately formed can motivate a reluctant writer as the final outcome is aesthetically pleasing. 

· Builds and embeds learning power through developing skills such as resilience and perseverance in formation of letters to achieve desired outcome. 

· Can further support stamina and focus for writing.

· Provides the reader with a favourable impression of the completed work.

Consistency is a key word.

· Consistency in terms of how handwriting lessons are taught

· Consistency in terms of the way teaching materials and writing tools are used

· Consistency in terms of the teaching language which is used

· Consistency in terms of the handwriting style and letter shapes being taught

· Consistency in terms of all members of staff supporting and believing in this drive for excellence in handwriting. 
Agreed approach to the discrete teaching of handwriting
At Wombwell Park Street Primary School we follow the Martin Harvey method for teaching handwriting. All staff will refer to the document ‘Achieving Excellence in Handwriting’ (see the shared drive) for clarification on letter formation, positioning on the line and joining. This means that we do not follow a bought ‘scheme’; rather we use a consistent approach of teaching handwriting throughout the school using Martin Harvey’s guidelines and clear terminology. 

The approach progresses through the school with an emphasis being placed on the use of consistent language. Specific handwriting displays in each classroom will reflect the consistency of language and approach used throughout school.
Agreed displays and language terms:
In school all classes are to have an area where key language terms and handwriting formations are displayed. This can be used as a focus during discrete sessions as well as a self-assessment tool for children in their learning. Each class should also seek to have a “Handwriting Heroes” display where a maximum of 5 children’s work should be displayed.
When displays are created around school, staff should ensure that typed writing uses the correct font, or that written work closely matches handwriting expectations.  Agreed fonts are listed below:


	Key Stage 1
	CCW Precursive 1

	Key Stage 2
	Type in any font then click on: Add ins > join solid
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Handwriting display non-negotiables :
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Letter formation:

In line with Martin Harvey’s Achieving Excellence in Handwriting Guide, all letters should match the agreed formation when being modelled to children. 
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· Capital letter formation and number formation needs to be taught.  Capital letters need to be tall and are never joined.

· Before any letters are joined children must be secure in their formation of letters and writing should be legible across several pieces of work. 

· Once children are accessing cursive writing, it is important to note that we do not join from z, b, p, s, y, g, j and q but we can join to these letters.

· There is no looping on tail letters.

· If a member of staff is unsure of how to form a letter or join they are encouraged to seek advice from the Literacy Leads (Chloe Baxter/Clare McGinnes).

Fostering the right learning environment:

In handwriting lessons we aim to develop confidence and good attitudes by stating at the beginning of handwriting lessons that the children should be aiming to impress and be proud of their writing. We aim to develop good habits by ensuring that children:

· Use two hands to write (one to hold the page and one to hold the pencil/pen).  

· They will need six feet on the floor (four chair legs and their own two feet).  

· Act on BBC - Bottom, Back in Chair.  

· Act on TNT - Tummy Near Table.  

· The paper needs to be straight or at a slight angle.  

· Left handed children need to be seated carefully to make sure that they are not banging elbows with a right handed writer.  
· Application of the correct pencil grip (rest the pencil in its bed, so that the top of the pencil points straight over the shoulder).
Structure of sessions:

Across the school, all discrete handwriting sessions should follow the same approach. Each session should begin with a warm up activity taken from Martin Harvey’s Achieving Excellence in Handwriting guide and should be no more than 2 minutes.  Following this, the relevant session should be chosen based on prior learning. The class teacher should explicitly model how to form the letter. Handwriting sessions should always be modelled using pencil and paper to allow for precision teaching, so staff should use the ladibug visualiser appropriately to make this clear for the whole class.  Reference to the agreed language phrases should be made throughout the model.
e.g. I start at the top broken line, I come down vertically to the bottom solid line, I turn and make a 45 degree joining line towards the North-East. 
Following teacher modelling, children should independently attempt this on their own sheet. Teachers should use professional judgement over how many letters they should form as the emphasis should always return to quality over quantity.  During children’s independent attempt class staff should aim to visit all children to support where needed or provide further reinforcement. Time for misconceptions to be addressed should be made using strategies where children practice on their palm or in the air to secure formation.
Practice in EYFS:

Children in the Early Years (Nursery and Reception) need to be given ample time to develop their gross and fine motor skills to ensure they have the necessary strength and control to be able to hold a writing tool and form letters. In the outdoor area, large scale continuous provision provides opportunities for children to develop their core strength, stability and range of muscles needed for control and coordination. 
Each EYFS classroom will have a fine motor area which includes opportunities for the children to develop their wrist, hand and finger strength in preparation for writing. Writing tools include chunky crayons, pens and pencils as well as fine tools to aid further control. Children will have access to both plain and lined paper in continuous provision. 

In addition to rich continuous provision, all children will have access to the following:

· Twice weekly ‘Dough Disco’ session 

· Once per week ‘Write Dance’ session 

· Correct letter formation will be modelled and practised during daily phonics sessions. Children will use lined paper and the Read Write Inc letter formation phrases. 
· From the Spring term, children in Reception will also practise letter formation daily using the Foundation Stage handwriting sheets provided from the Martin Harvey approach to handwriting. 
Practice in KS1:

In Key Stage 1 there will be a minimum of 4 discrete handwriting sessions per week for 15 minutes for the first term of any academic year.  During the Spring and Summer terms, this can be decreased at teacher discretion to a minimum of 2 sessions per week once the children are secure in the expectations of handwriting and are consistently applying this within their work. 

Points to note:

· Children in Key Stage 1 will use specified handwriting sheets and line guides for discrete sessions and best work. These are given as guidelines, and it should be clarified that those children who may need further support can access handwriting at a suitable stage for their development.


	Year 1 – Autumn Term
	HW01/LG01

	Year 1 – Spring/Summer Term
	HW02/LG02

	Year 2  
	HW03/LG03


· Children should work on forming letters correctly using the Read Write Inc letter formation phrases before they move to beginning to join letters.

Practice in KS2:

In Key Stage 2 there will be a minimum of 4 discrete handwriting sessions per week for 15 minutes for the first term of any academic year.  During the Spring and Summer terms, this can be decreased at teacher discretion to a minimum of 2 sessions per week once the children are secure in the expectations of handwriting and are consistently applying this within their work. 

	Year 3 
	HW04/LG04

	Year 4
	HW04/LG04

	Year 5
	HW04/LG04

	Year 6
	HW04/LG04


·  Once the handwriting approach has been embedded fully it is expected that most children in Key Stage 2 will begin to join their writing and adopt a cursive script.
Assessing and celebrating work:

In a handwriting session, children should be given plenty of opportunities to reflect on their own work and that of others.  Handwriting should be regularly praised by staff alongside misconceptions being addressed. 
Pupils can assess their own work and that of their peers using various strategies including:

· Putting a dot under the letter they feel most resembles the modelled example and being able to articulate why they think this. 
· Identifying the best example and then striving to do one more which is even better. 
· When peer assessing handwriting, all children are to use the phrase, “If this was my work I would be really proud because…”
· If a mistake is made children should leave this and move on to attempting another one. They need to learn from mistakes rather than seeing them as incorrect attempts.
When celebrating learning, all children should have a working towards incentive. This could be accessing the handwriting heroes display or gaining their pen license which is awarded as part of Golden Book Assemblies. 

Transferring Handwriting Across the Curriculum
In order to ensure that the skills learned in discrete handwriting sessions are carried forward into other aspects of learning, it is important to insist, motivate and expect certain things from our learners.

INSIST..… MOTIVATE ….. EXPECT
· Insist on correct posture and correct sitting position throughout the school day

· Insist on correct letter formation and correct letter joins in cross curricular writing

· Insist on children producing their very best whenever it is required

· Motivate children by giving copious amounts of praise when it is merited

· Motivate children by telling them exactly what you are looking for.

· Motivate children by showing them exactly what you are looking for

· Motivate children by celebrating their efforts and achievements with displays of their written work, showing it is really valued.

· Make it clear to children that what you expect from them is their very best at all times.

· Make it clear to children that nothing less than their own best is acceptable.
Presentation

In order to raise the expectations around presentation in work books, the perfect page document has been designed to illustrate how work should be set out.
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